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Hacroswee [lonoxenne 0 3almMTe NEpPCOHaNbHBIX  OaAHHbIX paboTHUKOB W BOCNUTAHHUKOB
AOWKONbHOrO 06pa3oBaTentHOro yupexaeHus (nanee - Monoxenue) paspaboTaHo C UENbIO 3aLUTHI
UHbOPMaUKM, OTHOCALENCH K NUYHOCTU U JIMYHON XKU3HU paboTHMKOB U BOCMMTaHHUKoB MKIOY a/c NO
378 (panee YupexzaeHwe), B COOTBETCTBUMU CO cTaTbell 24 KoHctutyumn Poccuiickon depepaumi,
TpyRoBbIM KoaekcoM Poccuitckoit ®eaepaunu v OeaepanbHbiMU 3aKoHaMu oT 27 wiona 2006 ropa N?
149-03 «06 uHbopMaumu, MHBOPMALUMOHHBIX TEXHOMOMUSAX U O 3auure uHdopmauum», ot 27 uons
2006 roga N? 152-03 «O nepcoHanbHbIX AaHHbIX».

1. O6bwme nonoXxeHuns

1.1, [lepcoHanbHbie paaHHble - abas MHMhOPMaUMNS, OTHOCAWANCS K onpeaeneHHoMy  Unm
ONpefensieMoMy Ha OCHOBaHWU TakoW uHMOPMaLUM GU3NYECKOMY nuuy (cybbekTy nepcoHanbHbIX
AaHHbIX), B TOM yucne ero GaMunna, MMs, OTYECTBO, roa, Mecsau, gata v Mecto poXAeHWAa, aapec,
ceMeiiHoe, COUManbHOe, WMYLIECTBEHHOE MONOKEHUE, o6pasoBaHue, npodeccus, Aoxoasl, Apyras
nHbpopmauus.

1.2. TepcoHanbHble agaHHble paboTHWKa - uHdopmauusi, Heobxoaumas paboTosaTenio B CBA3U C
TPYAOBbLIMU OTHOLUEHUAMU U KaCaloWancs KOHKPETHOro paboTHUKA.

MepcoHanbHble OaHHble BOCMMUTAHHUKA -~ uHpopMaumsa, HeobxoanMas YUpexAeHWI0 B CBA3M C
OTHOWEHWAMKM,  BOSHUKAOWMMKU  MeNAYy  BOCMUTAHHMKAMW, €ro  pPOAWTENSAMU  (3aKOHHbLIMM
NpeacTaBuTeNsiMU) U YUupexaeHuem.

1.3. O6paboTka nepcoHanbHbIX AaHHbIX - AeCTBUS (onepaunn) c NepCoHaNnbHLIMU AaHHLIMKU, BKIKOYAN
cbop, cucTemMaTUsauMIo,  HaKoMIeHue,  XpaHeHue, YyTOuHeHue  (of6HoBneHue, U3MeHeHue),
“CNONb30BaHWE, pacnpocTpaHeHue (B TOM uucCne nepegavy), obesnuumsaHue, 6nokupoBaHue,
YHUUTOXEHUE MepcoHanbHbiX AaHHbIX. :

PacnpocTpaHenue nepcoHanbHbiX AaHHbIX — LEUCTBUS, HanpaeneHHble Ha nepejady nepcoHanbHbIX
AaHHBIX ONpEAeNeHHOMY Kpyry simy (nepeaada MepcoHanbHbIX AaHHbIX) WKW Ha O3HAKOMIEHWE C
NEPCOHANELHBIMA AAHHLIMM HEOrDAHUYEHHOrD Kpyra Jiul, B TOM Yncne o6HapoAOBaHuUe NepcoHanbHbIX
AaHHbIX B cpeacreax MaccoBow nHbopmaumu, pasmelleHue B MHPOPMaUUOHHO-
TENEKOMMYHUKALIMOHHBIX CETAX WM NPefoCTaB/ieHMe JOCTyNa K NepcoHasbHbIM AaHHBIM KakuM-nu6o
VHBIM CNOCcoboM.

Mcronb3oBaHMe nepcoHanbHbIX AaHHbIX - AeicTBus (onepaumn) ¢ nepcoHanbHLIMKU  AaHHbLIMY,
COBEpPLUIAEMbI€  OMNEpaTopoOM B UENAX TMPUHATUA DELUEHWH WM  COBEPLUEHMS WHbIX AEiCTBUN,
MOPOXAAIOWNX OPUANYECKUE NOCNEACTBUA B OTHOWEHUN CyEbekTa NepCoHanbHbIX AaHHbIX UK APYrUX
sy mbo MHbIM 06pasoM 3aTparusanowmux npaea U cso6oasl cybbvekTa nepcoHanbHbIX AAHHBLIX WK
APYrux nuu.

O6me.aoc1'yng|e nepcoHanbHble fgaHHbie — nepcoHanbHbie AaHHbLIC, [40CTYN HEOrpaHnN4YeHHoro Kpyra
7ML K KOTOPbIM MPefoCTaB/ieH C corfacks CyBbekTa NepcoHasbHbIX AAHHBIX WA Ha KOTOpble 8
COOTBETCTBMWU C  (DeAepanbHbIMKM  38KOHAMU HE  PacnpoCTpaHsieTcs TpebosaHue CobnAEHMS
KOHDUAEHUMANBHOCTH.

1.4. K nepcoHanbHbIM AaHHbIM paboTHMKa, NosydYaeMbim paboTogateneM u NoANeXaluM XpaHeHno y
paboTtopartens B nNOpsAKe, NPEAYCMOTPEHHOM AEWCTBYIOWMM 3aKOHOAATENLCTBOM U HacTosAWmMM
onoxeHUeM, OTHOCATCH CNEAYIOLIME CBEAGHUS, COASPKALUMECH B NUUHbIX aenax paboTHUKoB:

- MacnopTHbie faHHble paboTHUKa;

- UHH;

~ KOMWS CTPaxoBOro CBUAETENbCTBE FOCYAAPCTBEHHOTO NEHCUOHHOID CTPaxOBaHus ;

- KOMUA AOKYMEHTa BOWHCKOro yyeta (4715 BOEHHOOGA3aHHbIX W /ML, NOANEXKAWMX NPU3bIBY Ha
BOGHHYK Cnyx6y);

- Konua AokyMeHTa 06 obpasoBaHuu, KBanudUKaUWU UAU HANUUUK CRELMancHbiX 3HaHWi (npu
NOCTynneHun Ha paboty, Tpebyiowyio creynanbHbiX 3HaHUA UK cneunanbHoi NOArOTOBKM);

~ @HKETHbIE AaHHble, 3ano/IHeHHble pabOTHUKOM NMPU NOCTYyNNeHnk Ha paboTy wam B npouecce paboTsl
(B TOM uncne - aBTobuorpadus, CBeEHUS O CEMEMHOM NOMOXKEHUU paboTHuka, nepemexe damunmnu,
Hanuuun aetei U nxanseHues);

= AOKYMEHTbI O BO3pacTe ManoneTHux AeTeil u Mecte ux obyyeHus;

~ AOKYMEHTbI O COCTOAHWM 340DOBbA [AeTeil U APYrUX POACTBEHHUKOB (BKJIOYAs CrpaBku 06
MHBaNUAHOCTYU, O HaNUYUM XpoHNYECKUX 3aboneBaHui);

~ AOKYMEHTBLI O COCTOAHMM 300P0BbS (CBEAEHNS 06 MHBANMAHOCTY, O 6EPEMEHHOCTH 1 T.M.);

— WHbIE JOKYMEHTbI, KOTOpPbIE C yyeToM crneuunduku paboTbl U B COOTBETCTBUMU C 3aKoHOAaTENLCTBOM
Poccuiickolt ®epepaunn AonXKHbLI BbITb npeavasneHsl paboTHUKOM TMpW  33KNIOYEHUW TPYAOBOrO



MCK/IIOYEHNEM ClyyaeB, Korda 37O HeobXoAuMO ANA npeaynpexaeHus yrposbl XW3HWM W 340POBbIO
paboTHuKa (BOCMUTaHHMKA), @ TakXe B Cllydasx, YCTaHOBNEHHbIX defepanbHbIiM 3aKOHOM.

4.1.2. Jlvua, nonyvawuwue nepcoHanbHble AaHHble paboTHMKa (BOCMWUTaAHHWMKA)  AOJKHbI
npeaynpexaatbcsi 0 TOM, YTO 3TU AaHHble MOryT 6biTb UCMONbL30BAHbI NINLWbL B LEeNAX, AN KOTOPbIX OHU
coobuweHbl. YuypexaeHue AOMXKHO TpeboBaTb OT 3TUX NUL NOATBEPXAEHUS TOro, 4YTO 3TO NpPaBUIO
cobniogeHo. Jlvua, nonydawuwmMe nepcoHanbHble AaHHble paboTHWKa, obsi3aHbl cobnoaaTb PEXUM
KOH(MAEHUMANbHOCTK. [laHHOE MONOXEHWE He pacnpoCTpaHsaeTcs Ha 06MeH NepcoHasnbHbIMKM AaHHbLIMK
paboTHMKOB B NOpsiiKe, YCTaHOBNEHHOM (heaepanbHbIMU 3aKOHAMMU.

4.2. Mepenaya NepcoHasnbHbIX AaHHbIX paboTHMKa (BOCMWUTAHHWKA) ero NpeacTaBUTENsAM MOXeT ObiTb
OCylLLeCTB/IeHa B YCTAHOBNEHHOM [EWCTBYIOLIMM 3aKOHOAATENbCTBOM MOPSiAKE TOMbKO B TOM obbeMe,
KOTOpPbIA HEO6X0AUM ANA BbINMONHEHUA YKA3aHHbIMU MPEeACTaBUTENSAMU UX PYHKLNNA.

5. NMNpasa paboTHUKOB U BOCNUTAHHUKOB
Ha obecnevyeHUe 3aLUUTDbI NEePCOHAaNIbHbIX faHHbIX

5.1. B uenax ob6ecrieyeHns 3alUnUTbl NEPCOHAJIbHbIX AAHHbIX, XPaHALWLMXCA B YupexaeHus, paboTHUKK,
BOCMUTaHHUKKN UX poauTenu (3akoHHble NpeACTaBUTENN), UMEIT NpaBo:

5.1.1. NonyyaTb NOAHYI MHGOPMALMIO O CBOMX MEPCOHaNbHbIX AaHHbIX U Ux obpaboTke.

5.1.2. CBobogHoro 6ecnnaTHOro AoCTyna K CBOWMM MepCOHasbHbIM [AaHHbIM, BKJOYas MNpPaBoO Ha
nonyyeHue konuu No6oi 3anucu, coaepxallei nepcoHanbHble AaHHble paboTHMKA, 3@ UCKNKOYEHUEM
cny4aes, NpeayCcMOTPeHHbIX dedepanbHbiMKM 3aKkoHaMu. [onyyeHue ykasaHHOW MHGOpMaunn o CBOUX
NepcoHanbHbIX [AaHHbIX BO3MOXHO MpW JIMYHOM oObpalleHun paboTHUKa, poauTenei (3aKoHHbIX
npeacTtaBuTenein) BOCMUTAHHWKOB - K 3aBe;aylollen, OTBETCTBEHHOMY 3@ OpraHusauui U
OCYLLECTBIEHUE XPAHEHUSA NEPCOHaNbHbIX AAHHbIX PAabOTHUKOB.

5.1.3. Tpe6oBaTb 06 UCKJIKOYEHUN UIN UCMIPABIIEHUN HEBEPHbIX UKW HEMOJIHbIX NEPCOHaNbHbIX AAHHbIX,
a TakXe [aHHbIX, 06paboTaHHbiX C HapyweHueM TpeboBaHMI AEUCTBYIOLEro 3aKOoHOAATeNbCTBa.
YkasaHHoe TpeboBaHWe [AOSIXKHO 6biTb 0(QOPMSIEHO MUCbMEHHbIM 3asiBieHMeM paboTHMKa Ha WMA
3aBenylowen YupexaeHus.

Mpu oTkase 3aseaylolleit YUpexAEHUs UCKTIUNUTL WX UCMPaBUTb NepcoHasbHble AaHHble paboTHUKa
paboTHUK, poauTenb (3aKOHHbIW NpeacTaBUTENb) BOCMUTAaHHWKA UMEET NpaBoO 3asBUTb B MUCbMEHHOM
BUAE 3aBeaylollei YUpexaeHusa O CBOEM Hecorfacuum, C COOTBETCTBYKLWWM OB6OCHOBAHWEM TaKoro
Hecornacus. [lepcoHanbHble [aHHbIE OLEHOYHOro XxapakTepa paboTHWK, poauTenb (3aKOHHbIV
npeacTaBuTenb) BOCNWTAHHMKA MMEET MpaBo AOMOJHUTL 3asiBIEHUEM, BblPaXaloLnM ero CO6CTBEHHYIO
TOYKY 3pEHUS.

5.1.4. Tpe6oBaTb 06 U3BELLEHUN YUPEXAEHUEM BCEX JIML, KOTOPLIM paHee 6binn COObLEHbI HEBEPHbIE
WAW HEenoJiHble MepCoHalbHble AaHHble paboTHWKA, BOCMUTaHHMKa 060 BCEX MPOW3BEAEHHbIX B HUX
UCKNIOYEHUAX, UCNIPABNEHUSIX WU AOMOSTHEHUSAX.

5.1.5. O6xanoBaTb B cyAe nobble HernpaBoOMepHble AEWCTBUS UNU 6e34eNcTBua YUpexaeHus npu
06paboTKe U 3aliMTe ero NepcoHanbHbIX AaHHbIX.

6. O6A3aHHOCTU Cy6beKTa NepPCcoHasibHbIX flaHHbIX MO o6ecne4vyeHunio
AOCTOBEPHOCTHU €ro NepCcoHasibHbIX AaHHbIX

6.1. B uensix obecneyeHns AOCTOBEPHOCTU MEPCOHaNbHbIX AaHHbIX paboTHMKM 06a3aHbI:

6.1.1. Mpwv npueMe Ha paboTy B YupexaeHWe NpeacTaBsTb YNONHOMOYEHHbIM paboTHUKaM
YypexaeHus AOCTOBEpHbIe CBeAeHUs o cebe B nopsake n obbeme, NpeayCMOTPEHHOM
3aKoHoAaTeNnbCTBOM Poccuiickon degepaumn.

6.1.2. B cnyyae uaMeHeHus nepcoHasbHbIX AaHHbIX paboTHMKa: GaMunusa, uMs, oT4eCcTso, aapec MecTa
XUTENbCTBA, NacnopTHble AaHHble, cBeAeHUs 06 06pasoBaHMK, COCTOSHUWM 340POBbsA (BCneAcCTBUe
BLISBMEHUS B COOTBETCTBUM C MEAULMHCKUM 3aK/IloYEHWEM NPOTMBOMOKa3aHWN ANA  BbIMOJHEHUS
paboOTHUKOM €ro AOMKHOCTHbIX, TPYAOBbIX 06si3aHHOCTel u T.n.) coobwatb 06 3TOM B TeyeHue 5

pabounx AHEN C AaTbl UX U3MEHEHWUNA.

6.2. B uenax obecrieyeHuUs [AOCTOBEPHOCTM MEepPCOHasbHbIX AaHHbIX poAUTeNny  (3aKOHHbIE
npeacTaBUTENN) BOCMUTAHHUKOB 0653aHbl:

6.2.1. MNpu 3auncnennn B YupexaeHue MpeACTaBNsTb YNONHOMOYEHHbIM paboTHWKaM YupexaeHus
[OCTOBEPHbIE CBeAeHUst 0 cebe 1 0 CBOMX AEeTsX.

6.2.2. B cnyyae MW3MeHEHWs CBeAeHWl, COCTaBAAWMX MepcoHanbHble AaHHble BOCMWUTAHHWKOB,
poauTenu  (3aKOHHble MpeacTaBuTenu) o6si3aHbl B TeyeHuMe Mecsaua  CooBLMTbL 06 3TOM
YNOTHOMOYEHHOMY paboTHUKY YUpexaeHus.

7. OTBETCTBEHHOCTb 32 HapyLUeHUe HacToALLero rnoJiIoXKeHus



7.1. 3a HapyweHue nopsaaka obpaboTku (cbopa, XpaHeHWUs, WCMONIb30BaHWUA, PacnpoCTpaHEHUs W
3alWnTbl) MEepCOoHaNbHbIX AAHHbIX [AOJIKHOCTHOE NIWLO HECET aAAMMHUCTPATUBHYIKO OTBETCTBEHHOCTHE B
COOTBETCTBUU C AEMCTBYIOLUMM 3aKOHOAATENLCTBOM.

7.2. 3a HapylueHWe NpaBui XpaHeHUs U UCMONb30BaHMUA MEPCOHANbHbIX AAHHBIX, MNOB/IEKIIEE 33 coboi
MaTepuanbHbil  yulepb paboTopartento, paboTHWK HeceT MaTepuanbHylo OTBETCTBEHHOCTb B
COOTBETCTBUW C AEUCTBYHOLIMM TPYAOBbIM 3aKOHOAATENLCTBOM.

7.3. MaTtepuanbHbliii yuiepb, HaHECEeHHbIM Cy6beKTy MepCoHaNbHbIX AAHHbIX 3@ CUET HeHaanexaulero
XPaHEHUS U WUCNONbL30BaHWUA MEPCOHANbHbIX [aHHbIX, MOAJIEXUT BO3MELLEHUIO B MOPAAKE,
YCTaHOBJ/IEHHOM AENCTBYIOLMM 3aKOHOAATENIbCTBOM.

7.4. YupexaeHue Brnpase OCyLlecTBNsTb 6e3 yBeAOMNeHUss YNONHOMOYEHHOrO OpraHa no 3auiuTe npas
Cy6bEKTOB MepPCOoHasbHbIX AaHHbIX NULb 06paboTKy CneayLmnX NepcoHanbHbIX AaHHbIX:

- OTHOCALUMXCHA K Cy6beKTaM MepCoHasbHbIX AAHHbIX, KOTOPbIX CBA3bIBAOT C OonepaTopoM TpyAOBble
OTHOWeEHUA (paboTHUKaM);

- NONYYeHHbIX ONepaTopoM B CBSA3M C 3aKNIOYEHWEM AOroBOpPa, CTOPOHOW KOTOPOro ABNSETCSA cybbekT
nepcoHanbHbIX AaHHbIX (BOCMUTAHHWKOB U Ap.), €CAWM NepCoHabHble AaHHbIe HE PacnpoCTpaHATCs, a
Takxe He MpefoCTaBnsAlTCA TpeTbuM nuuam 6e3 cornacua cybbekTa nNepcoHabHbIX AaHHbIX U
MCMNONb3YIOTCS ONepaToOpPOM MUCKKUUTENbHO AN UCMOJIHEHWS YKA3aHHOro A0roBopa W 3ak/todeHus
[OroBOPOB C CY6bEKTOM NEepCOHaNbHbIX AaHHbIX;

- ABNSAOWMXCA 06WEA0CTYNHbIMW NEePCOHANbHbIMU AAHHBIMWU;

- BKJ/IOYAOLWMX B cebs TONbKO aMUInKU, UMEeHa U 0TYeCTBa Cy6bEKTOB NEPCOHANbHbBIX AaHHbIX;

- HeobX0AMMbIX B LEnsX OAHOKpPaTHOro nponycka cybbekta nepcoHanbHbIX AAHHbIX Ha TEPPUTOPUIO
YupexaeHusi Unn B UHbIX aHaNoOrnyHbIX Lensax;

—BKJIIOYEHHbIX B WH(OPMALUMOHHbIE CUCTEMbI MEPCOHaNbHbLIX AaHHbIX, WMEKLWWe B COOTBETCTBUW C
cdenepanbHbIMA 3aKOHaMK CTaTyCc deaepasibHbiX aBTOMaTU3MPOBaHHbLIX WHAOPMALMOHHBIX CACTEM, a
TakXe B roCyJapCTBEHHble MHMOPMALMOHHbIE CUMCTEMbI NEPCOHAsIbHbIX AAHHbIX, CO3[aHHblE B UENsX
3awmTbl 6€30MacHOCTU rocyaapcTea U 06LWecTBEHHOrO NOpsaAKa;

- o6pabaTbiBaeMbix 6€3 WCMOMb30BaHUS CPEACTB aBTOMaTU3auuW B COOTBETCTBMM C deAepanbHbIMK
3aKOHaMM  WAM  WHbIMM  HOpPMaTMBHbIMW  NpPaBoOBbIMM  akTamu  Poccuiickon — deaepauny,
yCTaHaBnuBawowmMm TpeboBaHus kK obecrneyeHnio 6e30MacHOCTU MePCOHabHbIX AAHHbIX NpU KX
06paboTke U K CO6M0AEHUNIO NpaB Cy6beKTOB NepCOHAaNbHbIX AaHHbIX.

Bo BCex OCTanbHbIX Clyuyasx onepaTtop (3aseaytowas v (MUnM) YNOSHOMOYEHHbIE UM NKLA) o0b6sa3aH
HanpaBuTb B YMO/NHOMOYEHHbIA OpraH Mo 3awute npaes CyObeKToB MNepCoHanbHbIX AaHHbBIX
COOTBETCTBYIOLLEE YBEAOMNIEHMUE.



Aorosopa WAM B Nepuoa ero AencTBusa  (BKIOYas MeAUUMHCKWE 3aK/lUYeHUus, npeabsiBisieMble
paboTHUKOM NpU MPOXOXAEHWU 0653aTeNIbHbIX MPEABAPUTENbHLIX M MEPUOANYECKUX MEAULIMHCKUX
OCMOTpOB);

- TPYAOBOW AOroBOp;

— 3aK/IlOYEHNE NO AaHHbIM NCUXONOrMYECKOro UccnefoBaHus (ecnu Takoe nMeeTcs);

- KOMWM nNpUKasoB O npuemMe, nepeBosax, YBOJNIbHEHWM, MOBbIWEHUM 3apaboTHOW nnaThl,
NpPeMUpOBaHUUN, NOOLLPEHUAX U B3bICKAHUAX;

- JIMYHas KapTouka no ¢opme T-2;

- 3asB/IeHUs, 06bACHUTENbHbIE U CNYXKebHble 3anUCcKu paboTHUKA;

— [IOKYMEHTbI O MPOX0XAEeHUU pabOTHUKOM aTTecTauum, NoBbILWEHUS KBanubuKauum;

- WHble [OOKYMEHTbl, coAepXalime cBeAeHUsi O paboTHUKE, HaXOXAEHWEe KOTOPbIX B JIMYHOM Jene
paboTHUKa HeobxoAMMO ANsS AOKYMEHTaNbHOro 0MOpPMNEHUss TPYAOBbIX MPABOOTHOLIEHUIA C
paboTHWKOM (BKJIOYAA NMPUroBOPbLI CyAa O 3anpeTe 3aHMMaTbCA MeAarorMyeckoin AesiTeNbHOCTbIO UK
3aHUMaTb PyKOBOASILLME AOJDKHOCTH).

1.5. K nepcoHanbHbIM AaHHbIM BOCMUTAHHUKOB, NMOMYyYaeMbIM YUpexaeHUEM U NoANexXallMM XpaHeHUIo
B YupexaeHuun B nopsake, npeayCMOTPEHHOM [AeNCTBYHOLWMM 3aKOHOAATENbCTBOM M HACTOSALUMM
lMonoXxeHneM, OTHOCATCS Ccneayoline CBeAEHUS!, coaepXKallmecs B IMYHbIX AenlaX BOCMUTAHHUKOB:

— [OKYMEHTbI, YAOCTOBEPSIOLLNE IMYHOCTb BOCNUTAHHUKA (CBUAETENBbCTBO O POXAEHUN);

— AOKYMEHTbl O MecCTe NMpOXUBaHUA;

- AOKYMEHTbl O COCTaBe CeMbMU;

- MacnopTHble AaHHble poauTenen (3aKOHHbIX NpeaCcTaBUTeNen) BOCNUTaHHNKaA;

- NOJINC MEAULMHCKOro CTPaxoBaHus;

- [OKYMEHTbl O COCTOSiHUM 340poBbsa (CBeaeHuMss 06 WMHBaNMAHOCTU, O HaJAUYUM  XPOHUYECKUX
3abonesaHui, MeAUUMNHCKOoe 3aKnyeHne 06 OTCYTCTBUM NpoTUBOMOKa3aHum ans
noceleHnsa YuypexaeHus, O BO3MOXHOCTM MOCELEHUsT 3aHATUIN, NpeaCTaBNAWMUX MOBbILWEHHYIO
OMAacHOCTb ANSl 340POBbA U T.N.);

- [OOKYMEHTbl, noATBepxJawlwue mnpaBa Ha AOMONHUTENbHbIE TrapaHTUM W KOMMEeHcauuu no
onpeaeneHHbIM OCHOBaHWSIM, NpeAyCMOTPEHHbIM 3aKOHOAATeNbCTBOM (MHOrMOAETHAsA CeMbsi, poaAUTenun-
WHBaNWAbl, HENonHas ceMbs, pe6eHOK-CcUpoTa U T.M.);

— WHble AOKYMEHTbI, coAepXalune nepcoHasnbHble AaHHble (B TOM YUCie CBeAeHUsA, HeobxoauMble Ans
npefocTaBfeHUss BOCMWUTAHHUMKAM rapaHTUi W KOMMEHCauui, YCTAHOBNEHHbIX AeNCTBYIOLWUM
3aKOHOAaTeNbCTBOM).

2. OcHOBHbIE yCnoBUua npoBeaeHus 06paborku nepcoHanbHbIX
AaHHbIX

2.1. VYupexpaeHue onpeaensieT o6beM, coaepxaHue obpabaTbiBaeMbiX MNepCOHaNbHbIX AAaHHbIX
paboTHUKOB M BOCMUTAHHUKOB, PYKOBOACTBYSICb KOHCTUTyumen Poccuiickoin depepauun, TpynoBbiM
KoaekcoM Poccuitickon ®epepaumn, 3akoHoM PO ot 10.07.1992 N9 3266-1 «O6 ob6bpasoBaHuu» W
UHbLIMU dbenepanbHbIMU 3aKOHAMU.

2.2. O6paboTka nepcoHanbHbIX AaHHbIX PAbOTHUMKOB OCYLLECTBAAETCA WCKIYUTENBHO B UENax
obecneuyeHnn cobnioaeHNA 3aKOHOB M UHbIX HOPMATUBHbIX MPABOBbLIX aKTOB, coaencTBUS paboTHUKaAM B
TPpyAoyCTpoOWCTBe, 06y4YEHUU U NPOABUXKEHUN MO CNyxbe, a Takxke obecneyeHuss nMYHON He3onacHoCTH
pPaboTHUKOB, COXPAHHOCTU UMYLLIECTBA, KOHTPONS KOJIMYECTBA M KayecTBa BbiNosHsAeMon paboThl.
O6paboTka NepcoHanbHbIX AaHHbIX BOCMUTAHHMKOB MOXET OCYLEeCTBASATLCA UCKIIIOUYUTENBbHO B LENSX
obecneyeHnss CcobNOAEHUS 3aKOHOB W WMHbIX HOPMaTMBHbLIX MNPaBOBbIX aKTOB; COAEUCTBUSA
BOCMUTAHHWKaAM B  MNOCElEeHMn YupexaeHwus, nepexoge B Apyrod AeTCKUi  caa wau
WwKony; obecneyeHuUss WX JSIMYHON 6e30NacHOCTM; KOHTPONSA KayecTBa pasBuUTUS U obecnedyeHus
COXPaHHOCTU UMYyLLEeCTBa.

2.3. Bce nepcoHanbHble AaHHble paboTHUKa NpeaocTaBnsaoTcs paboTHUKOM, 3@ UCKJTIOYEHUEM Cly4aes,
npefycMOTpeHHbIX deaepanbHbiM  3aKOHOM. EcnvM  nepcoHanbHble AaHHble paboTHMKA BO3MOXHO
MONYYNTb TONBKO Yy TPeTbel CTOPOHbI, TO paboToaaTent o6sA3aH 3apaHee yBeJOMUTb 06 3TOM
paboTHWKa WM NONMy4YUTb €ro MUCbMeHHoe cornacue. PaboTogatenb AoNXeH coobwuTb paboTHUKY O
uensx, npeanonaraeMbiX WUCTOYHMKAX W cnocobax Mony4yeHUs MnepCoHaNbHbIX AaHHbIX, @ Takxe O
XapakTepe noanexallux nosyyYeHUo NepcoHanbHbIX AaHHbIX M NOCNeACTBMAX OTka3a paboTHWKa AaTb
NMUCbMEHHOE cornacue Ha ux nony4dyeHue.

2.4. Bce nepcoHanbHble [aHHble BOCMUTAHHMKA MPeAOCTaBNAIOTCA ero poauTensMu (3aKOHHbIMU
npeacTtaButTensiMu). ECNU nepcoHanbHble JaHHbIe BOCIUTaHHUKA BO3MOXHO MOSyYUTb TONbKO Y TPETbEeW
CTOPOHBI, TO POAUTENM (3aKOHHbIE MPeACTaBUTENN) BOCMUTAHHMKA AO/MKHbI 6biTh yBEAOMIIEHbI 06 3TOM
3apaHee. OT HUX A0JIKHO 6bITb NONYYEHO NMUCbMEHHOE corslacue Ha nolyYeHUe NepcoHasnbHbIX AaHHbIX
OT TpeTbeW CTOpPOHbI. PoauTenn (3aKOHHbIe NpeACTaBUTENN) BOCMUTAHHUKA  AOJXKHbI 6bITb
NpouvH(MOPMUPOBaHbI O LENsx, npeanonaraeMbliX UCTOYHMKAxX M crnocobax noflydeHus nepcoHabHbIX



OaHHbIX, @ TaKXe O XapakTepe noanexalimx MONYyYEHUIO MepCOoHanbHbIX AaHHbIX WU MNOCNeaACTBUSAX
0TKa3a AaTb MUCbMEHHOE cornacue Ha ux Nony4yeHue.

2.5. ObpasoBaTenbHOE yuypexaeHue He WMeeT npaBa nonyyatb M obpabaTbiBaTb MNepcoHaNbHbIe
AaHHble paboTHWKa, BOCMIUTAHHMKA O €ro MOJIMTUYECKUX, PESTUTMO3HbIX U UHBbIX YHEXAEHUAX U YacTHOWM
XW3HW 6e3 nNUCbMEHHOro cornacus paboTHWKa, poauTenen  (3aKOoHHbIX  NpeacTaBuTenei)
BOCMUTAHHUKA.

YupexaeHue He uMeeT npasa nosyyaTte U ob6pabaTbiBaTb NepcoHasnbHble AaHHble paboTHMKa O ero
yneHcTBe B O6LIECTBEHHbIX 06bEAUHEHUAX WU ero NpodCol3HON AeATENbHOCTU, 3a WUCKIOYEHUEM
cny4vaeB, NpeayCcMOTpeHHbIX deaepasnbHbiM 3aKOHOM.

2.6. YupexaeHue BrpaBe OCyLLeCTBNATb cbop, nepenavy, YHUYTOXEHUE, XPaHEHWE, UCNoNb3OBaHue
MHMOPMALUMM O MONUTUYECKUX, PENUIMO3HbIX, APYruX Y6EeXAeHUAX W 4YaCTHOW >KU3HW, a TaKxe
MHbOPMaLIMK, HapyLIaoLWeN TailHy nepenncku, TenedoHHbIX NeperoBopoB, NOYTOBLIX, TeNerpadHbix 1
MHbIX COOBLLEHUNA:

- paboOTHUKA TOJIbKO C €ro MMCbMEHHOIO COrNacus UM Ha OCHOBaHWUM CyAebHOro pelueHus.

- BOCMUTaHHMKA TOMIbKO C MUCLMEHHOrO COrflacus ero poauTesieil (3aKOoHHbIX NpeacTaBuTenen) uau
Ha OCHOBaHuW cyaebHoro peweHus.

3. XpaHeHue 1 UCroJib30BaHUE NEPCOHasIbHbIX AaHHbIX

3.1. MNepcoHanbHble AaHHble PabOTHWUKOB W BOCMUTAHHUKOB YUpPEXAEHWUS XPaHATCA Ha GyMaxKHbiX U
3N1EKTPOHHbIX HOCUTENSNAX, B CNeunanbHO npeaHa3sHaYeHHbIX A8 3TOro NoMeLeHusx.
3.2. B npouecce XpaHeHWs MepCcoHasbHbIX AaHHbIX PabOTHWKOB W BOCMWUTAHHMKOB YupexaeHus
OO0/MKHbI obecneynBaTbCs:
- Tpe60BaHWUA HOPMaTUBHbLIX AOKYMEHTOB, YCTaHaBIMBAOWMX MpaBUna XpaHeHUs KOHMUAEHUMANbHbIX
CBeAEeHUN;
- COXPaHHOCTb WMEKLWMXCA AaHHbIX, OrpaHuWyeHuwe [ocTyna K HWM, B COOTBETCTBUM C
3aKkoHoaaTenbcTBOM Poccuitckon ®eaepaunm n HactTosawmm MNonoxeHneMm;
— KOHTPOJIb 3a AOCTOBEPHOCTLIO M MOSIHOTOW MEepPCOHasbHbIX AaHHbLIX, UX perynspHoe O6HOB/EHME W
BHECEHMe Mo Mepe Heo0bXOAUMOCTU COOTBETCTBYHOLLUMX U3SMEHEHUIA.
3.3. JloCcTyn K nepcoHanbHbIM AaHHbIM PAa6OTHUKOB U BOCMUTAHHUKOB YUPEXAEHUSA UMEIOT!
3aBeayouwias;
- CTaplwui BocnuTaTtens;
rnaBHbIM 6yxrantep;
byxrantep;

DYKOBOAUTENU CTPYKTYPHbIX MOAPAa3AeNeHWidt - K MepcoHasbHbiM  AaHHbIM  paboTHWKOB
BO3rNaB/iieMbIX NoApa3aeneHunit;
- BocnuTaTenu (ToNbKO K NepCcoHasibHbIM AaHHbIM BOCMUTaHHWUKOB CBOEN rpynmbl);
- Aenonpov3soauTens;
- WHble paboTHMKKM, oOnpeaenseMbie MPUKasoM 3aBeaylollen YupexaeHusa B npeaenax cBoen
KOMMNEeTEeHUWU.
3.4. MoMMMO Nuu, YKasaHHbix B M. 3.3. HacTtoswero [onoxeHwsa, nNpaBo AOCTyrna K MNepCoHaslbHbIM
NaHHbIM  paboTHUKOB U BOCMUTAHHUKOB WMEKT TONbKO /Mua, YMNONHOMOYEHHbIE NEeUCTBYIOLWNM
3aKoHOA4aTEeNbCTBOM.
3.5. /lua, uMeloWwme AOCTYN K MNepCoHaNbHbIM JAaHHbIM 0683aHbl UCMNOJIb30BaTb MePCOHalbHbIe
[laHHble pabOTHUKOB M BOCMWTaHHUKOB NULLb B LENSX, ANA KOTOPbIX OHW 6blM NPeAOCTaBeHbI.
3.6. OTBETCTBEHHbIM 3@ OPraH13aLMIo U OCYLLECTBIEHUE XPAaHEHUS NMEePCOHaNbHbIX AaHHbIX PAabOTHUKOB
M BOCMWTAHHUKOB YUpexaeHUs SBNSAETCS 3aBedylollas W rnasHbin BGyxrantep, B COOTBETCTBMM C
NpuKasoM 3aBeayloLlein YupexaeHus.
3.7. MepcoHanbHble AaHHble paboTHUKA OTPAXAaKTCs B JIMUHOM KapTouyke paboTHMKa (dbopma T-2),
KOTOpas 3anofiHseTcs MnoCne u3JaHuA npukasa o ero npueMme Ha paboTy. JIM4HblIE KapTOUKWH
paboTHMKOB XpaHATCS B kabuHeTe 3aBeayioLei.
3.8. lMepcoHanbHble AaHHble BOCMUTaHHWKA OTpaXalwTcsa B €ro JIMYHOM [efie, KOTOPOE 3arnoJIHACTCA
nocne wW34aHWs nNpukasa O €ero 3auucieHuss B YupexaeHus. JIMuHble Jena BOCMWTAHHMKOB B
andasBuTHOM nopsake GopMUPYIOTCA B Nankax rpynn, KOTOpble XpaHATCA B kabuHeTe 3aBeayloLen.

4. Nepenaua NnepCcoHaNbHbIX AAHHbIX

4.1. Mpu nepepaye nepcoHasbHbIX [AaHHbIX PabOTHUKOB W BOCMUTAHHMKOB YupexaeHusa apyrum
IOPUANYECKUM N DU3MUECKUM NULAM YUpexaeHue A0JKHO cobnitoaaTe cneayowme TpeboBaHua:

4.1.1. MNepcoHanbHble AaHHble paboTHMKA (BOCMUTaHHWUKA) HE MOryT 6bITb COOBLLEHbI TPETLEW CTOPOHE
6e3 NUCbMEeHHOro cornacusi paboTHUKa, poauTeneit (3aKOHHbIX MpeacTaBuTenel) BOCMUTAHHUKE, 33



